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NONAPPROPRIATED FUND POSITION DESCRIPTION JOB TITLE: Recreation Specialist (Stable
Manager) POSITION NUMBER 01-0133

JOB SERIES: 0188 PAY LEVEL: NF-3 Summary of Duties:

Responsible for planning, managing and maintaining stables. Plans and supervises recreational programs that
includes special riding events, horse shows, and annual rodeo, etc. Applies knowledge of the rules and regulations
applicable to the conduct of a horse show, and the duties of steward and judge for both English and Western Shows.
Provides for riding instruction and boarding of private mounts for authorized patrons. Maintains up-to-date records
of property, funds and stable mounts to include the care, feeding and utilization of mounts owned or boarded.
Responsible for ensuring facilities, pastures, fenced corrals, barns, riding trails, rodeo grounds, riding areas, picnic
areas, equipment and machinery are maintained safely and efficiently. Personally conducts or supervises the daily
inspections of the animals, and determines if veterinary treatment is required.

Plans, organizes work and manages internal resources to ensure maximum productivity and economies. Prepares
financial plan, budgets, inventories, cost control, and related records and reports. Reviews the financial status of the
assigned activity and recommends changes considered necessary. Either directly or indirectly through subordinate
supervisors, manages activity employees. Trains, schedules work, appraises performance, counsels assigned
personnel, and recommends personnel actions. Effectively supports the Marine Corps Equal Employment
Opportunity policy, and ensures compliance with fire safety, security, and other environmental issues. Manages new
property resources and provides advice on renovations and improvements. Maintains and enforces security for
funds, merchandise, supplies and equipment to preclude or minimize the potential for fraud waste abuse.

Performs other related duties as assigned.

Minimum Qualifications:

Three years of experience, with one of the years as a supervisor, that demonstrates the ability to perform the above
listed duties. Knowledge of a variety of farm machinery and other motorized equipment. Knowledge of
business/financial and facility management. Ability to communicate effectively both orally and in writing and to
deal with all classes of people. May be required to lift from 35 to 50 pounds.

National and state background checks are required for positions that involve working with youths.



